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1. O01ue mMoJI0KEeHUu

1.1. HacTosmiee moyio’)keHUE periiaMeHTHPYeET nesaTenbHoCcTh onbmmoteku MAOY CII
n.;OGunelinplil (nanee — oOpa3zoBaTesibHAs OpraHU3aLIMs).
1.2. Hacrosmiee nmojioskeHne pa3paboTaHo B COOTBETCTBUU ¢ DeepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoit ®denepanumy, npukazoM MUHKYIBTYpPbI
Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu Ilopsiaka yuera JOKyMEHTOB, BXOASIINX B
cocTaB 6mbmmoTeyHoro GoHa» ¢ yuetoMm nmuchmMa MuHoOpaszoBanust Poccuu ot 23.03.2004 Ne
14-51-70/13 «O ITpuMepHOM MOJIOKEHHE O OMOIHOTEKE 00IIC00Pa30BaATEIIHLHOTO YUPSHKACHUSY,
PexomennarmusiMu 1o pabote OMONIMOTEK C TOKYMEHTAaMHU, BKIIFOYCHHBIMH B (heiepaabHbIi
CITUCOK PKCTPEMUCTCKUX MaTtepuaioB” (yrB. MunkynbTypsl Poccun 12.09.2017)
1.3. bubnnoteka 0O6pazoBaTEILHOTO YUPESKICHUS CO3/aHa B IEJISIX 00ecIIeueHus mpaBa
YYaCTHUKOB 00pa30BaTEIHLHOTO MpoIecca Ha OeCIUIaTHOE MOJIb30BaHNE OMOINOTEYHO-
nH(OPMALMOHHBIMU PECYpCaMHU.
1.4. Tlopsaok 1oyib30BaHUs UCTOUHUKAMU UH(GOPMAIUH, TIEPEUYeHb OCHOBHBIX YCIYT U YCIOBUS
UX MPEIOCTaBICHUS ONPEICIIAIOTCS HACTOSIIUM MOJIOKEHUEM O IIKOJIbHOM OubOInoTeKe u
MIpaBUJIAMH T0JIb30BaHUS OMOIMOTEKOH, YTBEPKICHHBIMUA PYKOBOAUTEIEM 00pa3oBaTeIbHON
OpraHu3aliu.
1.5. Opranusaius o0CiIy>KHBaHUS YYaCTHUKOB 00pa30BaTENILHOTO MpoIiecca MPOU3BOIUTCS B
COOTBETCTBUU C MPABUIAMH TEXHUKH 0€30MaCHOCTH U MPOTUBOIOKAPHBIMU, CAHUTAPHO -
TUTMEHUYECKUMU TPEOOBAHUSIMU.
2. ey, 3axa4n, pyHKIUM OMOIHOTEKH
2.1. llenu 6u0AMOTEKH COOTBETCTBYIOT LIEISIM 00pa30BaTeNbHON OpraHu3alii U BKIIIOYAIOT B
ce0s B TOM uucie: GopMUpoBaHUE 00IIEH KyIbTyphl JIMYHOCTH O0YYArOIINXCSl HA OCHOBE
YCBOEHHUS 00513aTEIbHOT0 MUHUMYMa COJepKaHus 00I11e00pa30BaTeIbHbIX MPOTPaMM, UX
ajlanTanus K )KU3HU B 00IIECTBE, CO3JaHNE OCHOBBI JIJIsl 0CO3HAHHOTO BHIOOPA U MOCIEAYIONIETro
OCBOEHUS MTPO(HEeCCHOHATBLHBIX 00Pa30BaTEIbHBIX MPOTPaAMM, BOCIUTAHUE IPAXKAAHCTBEHHOCTH,
TPYIOIO0MS, YyBaXXEHHUS K ITpaBaM U CBOOOIaM YellOBeKa, JTFOOBH K OKPYKAIOIIeH TPUpO/IE,
Ponune, cembe, popmMupoBaHUE 3M0POBOTO 00pa3a KU3HH.
2.2. 3agauamu 6ubIHOTEKH 0OpPa30BATENLHOM OpraHu3alluy SIBISIOTCS:
e o0ecrieueHre Y4aCTHUKOB 00pa30BaTeIbHOIO MpoIecca TOCTYIOM K HH(POPMAIIHH,
3HAHUSIM, UM, KYJIBTYPHBIM [IEHHOCTSM MOCPEACTBOM HCIOIB30BaHUS
O6ubIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTENbHOM OpraHu3alluu;
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e TpHBJICYCHUE OOYUAIOUINXCS K CUCTEMATHYECKOMY YTCHHUIO y4eOHOIM,
XY/JI0’KECTBEHHOH, HAYYHO-TIOIYJIIPHON JIMTEPATYPBI;

e COJCHCTBHE Pa3BUTHIO MO3HABATEIBHBIX HHTEPECOB M CIIOCOOHOCTEH 00yUaromuxcs;

e o0OyueHHe OCHOBaM OHMOIMOTEUYHO-OUOIHOTpahUIECKON TPaMOTHOCTH;

e COJIEICTBHE NEJArornueckuM paboTHUKAM B IOJ00PE HAYyYHO-METOUUECKON
JAUTEPATYPHI, THPOPMHUPOBAHUE O HOBBIX NMOCTYIICHUSX B OMOIMOTEUHBINH (OH]T;

e COBEpIICHCTBOBAHUE IPEJOCTABIIAEMbIX OUOIMOTEKOM YCIyT HA OCHOBE BHEJIPEHUS
HOBBIX WH(OPMAIIMOHHBIX TEXHOJIOTHIA M KOMIBIOTEPU3aluN OMOIHOTEUHO-
MH(GOPMAIMOHHBIX TPOLECCOB, (hopMUpOBaHHE KOM(POPTHON OMOIMOTEYHON CPEIbI.

2.3. IlIxospHas 61OIMOTEKA BBIOJIHAET CIAEAYIOIINE PYHKIUU:
2.3.1. ®opmupyet hoHa OUOTNOTEUHO-UHDOPMAITMOHHBIX PECYPCOB 00pa30BaTEIBHOM
OpraHu3aIuu:

e KOMIUIEKTYET OCHOBHOMW (POH/T y4EOHBIMU, Xy/10)KECTBEHHBIMHU, HAYYHBIMH,
CIPaBOYHBIMH, ME€JarOTMYECKUMH U HAyYHO-TIONYJISIPHBIMU TOKYMEHTAMU;

e yYacTBYyeT B KOMIUIEKTOBAHHUHU CHEIMATIN3UPOBAHHOTO (OH/1a y4eOHUKAMU U3 YnciIa
BXOJLIUX B (peiepabHblil IepeueHb y4eOHUKOB, JOMYIIEHHBIX K UCIOJIb30BAHUIO
MIPH peanu3alii UMEIOLUX FOCyIapCTBEHHYIO aKKpeIuTaIiio 00pa3oBaTeIbHBIX
MpOorpaMM Ha4yaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CPpeAHEro obI1ero oopa3oBaHus,
1 y4eOHBIMU TIOCOOUSIMH, JOMYHIEHHBIMU K UCIIOJIb30BAHUIO MTPH pealn3aliu
YKa3aHHBIX 00pa30BaTEIbHBIX IPOrPaMM;

e OCYIIECTBJISIET pa3MEIEHUE, OPTaHU3AIUI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHu3yeT U BeJeT CIPaBOYHO-OHOIMOrpaduuecKuil anmapar: KaTajloru
(aspaBUTHBIN, CUCTEMATHYECKHUH ), KAPTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKy CTaTeH,
TEMaTHUYECKHE KAPTOTEKH ), SIIEKTPOHHBII KaTaJIoT.

e (pusmyeckoro muIa B BUIE Aapa(CIOHCOpCKas TIOMOIIh) ¢ YKa3aHUEM €0 Ha3HAUCHUS JIIs
ITOMOJIHEHUS OMOIMOTeYHOr0 ()OH/IAa ¥ UCIIOIb30BaHUE B OOIICIIONE3HBIX LENIIX, 0QOPMIIIETCS
JIOTOBOPOM TI0’KEPTBOBAHMS B COOTBETCTBUU € ['pak1aHCKUM KojaekcoM Poccuiickoit

Oeneparuu (cT. 574, 582) [3]OcymiecTBIseT IpUEM TOKYMEHTOB, IMIOCTYIIAIOIINX B
OHOIMOTEKY OT IOPUANYECKOTO,

2.3.2. OcymectBisieT auddepeHImpoBaHHOe OMOIMOTEUHO-UH(DOPMAITMOHHOE 0OCITY>)KUBAaHUE
00yJaroImXcs:

e MpenoCTaBisieT HHPOPMAIIMOHHBIE PECYPCHI;

e OpraHm3yer oOydeHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BATENS H
noTpeduTess HHPOPMaIUK, COJICHCTBYET UHTETPAIlMK KOMIUIEKCA 3HAHHUIA, YMCHUN U
HABBIKOB Pa0OThI C KHUTOW U HH(OpMAITUEHH;

e OKa3bIBacT MH(POPMAIMOHHYIO MOJICPKKY B PEIICHUHU 3a71a4, BOSHUKAIOIINX B
nporecce yueOHo, caMoo0pa3oBaTEeILHON U IOCYTOBOM JICATEIILHOCTH
oOyuaronmxcs;

e OpraHM3yeT MacCOBBIC MEPONIPHUSATHS, OPUCHTUPOBAHHBIE HA Pa3BUTHE OOMIECH U
YUTATENILCKOM KYJIBTYPBhI JINYHOCTH;

e COJIEHCTBYET MeIarorn4eckiuM pabOTHUKAM B OpraHU3aI[Mi 00pa30BaTEIbHOTO
mpolecca 1 Iocyra 00yJaronuxcsi.

2.3.3. OcymectBiseT AuddepeHnpoBaHHOE OUOTMOTEYHO-NHPOPMAITMOHHOE 00CITYy)KUBAaHNE
MeJarornyeckux paboTHUKOB:

e BBIABIISIET HH(OPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3aMPOCHI, CBSI3aHHBIE C

oOyueHueM, BOCIIUTAHUEM 00YyJarOIINXCS;



e COJEHCTBYET MPO(ECCHOHATBLHONW KOMITETESHIINH MEJarOTOB, TIOBBIIICHHIO
KBaJIM(DUKAIMH, TPOBEJICHUIO aTTECTAIINN;

e OCYIIECTBISET TeKyliee nHGopMupoBanue (1HU HHPOpMaIHH, 0030pbI HOBBIX
MOCTYIUIEHUH U IyOJIMKALNi);

e CIOCOOCTBYET MPOBEACHUIO 3aHATHIA 110 (OPMUPOBAHUIO HHDOPMAMOHHON KYJIbTYPHBI
oOyJaronuxcs, sIBISICTCs 0a30i IS MPOBEICHUS MPAKTUICCKUX 3aHITHIA 10 paboTe C
MH(POPMAIIMOHHBIMH PECYPCaMH.

2.3.4. OcymectBiisieT AudGepeHInPOBAaHHOE OHOTMOTEYHO-NHPOPMAITMOHHOE 00CITYy)KUBAHNE
poauTeel (3aKOHHBIX MIPEICTABUTEIICH ) 00YJIarOIUXCsI:

e YIOBJIETBOPSET 3aIPOCHI TOJIB30BaTENICH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
ONOINOTEKY;

e KOHCYJIBTHPYET IO BOMPOCAM OpTaHHU3AIMH CEMEHHOTO UYTSHHS, 3HAKOMHT C
nH(popmalyen o BOCHIUTaHUIO JIeTeH;

e KOHCYJIBTHPYET MO BOMPOCaM yUEOHBIX U3IAHUN JIJIsT OO yJarOIINXCSl.

3. Opranuszaums JesiTeJbHOCTH HIKOJbLHOI 0M0IHOTEeKH

3.1. OO0miee pyKOBOJCTBO JAESATENBHOCTbIO OUOIMOTEKN OCYILIECTBISIET PYKOBOIUTEID
00pa3oBaTeNIbHOM OpraHu3aluy.
3.2. HemocpenctBeHHOE PyKOBOACTBO OMOIMOTEKOM OCYIIeCTBIIsIET OMOIHOTEKAph, KOTOPBIH
Ha3HAYaeTCsi PyKOBOAUTENIEM 00pa30BaTeIbHOM OpraHu3alny.
3.3. bubnuorekapp HeceT OTBETCTBEHHOCTh B IpeieiaxX CBOEH KOMIIETEHIIMH 32 OPTaHU3aLHIO U
pe3ynbTaThl IEATEILHOCTH OMOITHOTEKH.
3.4. bubnnotekaps pa3pabaThIiBaeT U MPEICTABIAECT PYKOBOAUTEIIO 00pa30BaTEIHHOM
OpraHM3aliy Ha YTBEPKIEHUE CIIEYIONINE JOKYMEHTHI:

e TIOJIOXKEHHE 0 OMONIHOTEKe, MpaBHIIa MOJIH30BaHUS OMOINOTEKOMT;

e TUIAHOBO-OTYETHYIO JTOKYMEHTAIHIO.
3.5. B cocTaB OMOJIMOTEKN BXOIUT:

e YHTAJILHEIN 34T,

e OT/EN y4eOHUKOB;

3.6. bubnuoreyHo-uHhopMaMOHHOE 0OCITY)KMBaHUE OCYIIIECTBIISIETCSI B COOTBETCTBUU C
IJIaHaMU paboThl OUOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEIBLHON OpPraHU3aIUH.
3.7. bubnuorteka BrpaBe MPe0CTaBIATh IUIaTHBIE OMOINOTEYHO-UH(DOPMALIMOHHBIE YCITYTH,
nepeyeHb KOTOPBIX OMpPEeNsieTcs yCTaBOM 00pa3oBaTeNIbHOM OpraHu3aluu.
3.8. Pexxum paboThl OMOIHOTEKHU ONPELSIISAETCS C YIETOM PeKUMa padoThl 00pa30BaTeIbHOM
OpraHu3aIiy.

4. Y4er nocTynjieHus U BbIOBITHS TIOKYMEHTOB O0H0JINOTE4HOr0 (poHIA
4.1. IlpueM nO0KyMEeHTOB B (POHJ OMOIMOTEKH BKIFOYAET CIEAYIOIINE OTIepalliu:

e CBEpKa MOCTYIUICHUH C IEPBUYHBIM YUETHBIM TOKYMEHTOM (HaKJIaJHAs, aKT),
BKJTIOUAIOLIUM CIHUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE MMEPBUYHOTO YYETHOTO JOKYMEHTA JUIs TIOCTYIUJICHHUH 0e3
COMPOBOIUTEIBHOM TOKyMEHTAIUY;

e perucTpanus NoCTYMUBIINX TOKYMEHTOB B PETUCTPAX CYMMapHOTO, TPYIIOBOTO U
unauBuayansHoro ydera (TOCT 7.0.93-2015 «bubnuoteunsiit pouy. TexHomorus
(bOopMUPOBAHUAY).

4.2. Ilpu mOMOTHEHUH OCHOBHOTO OMOIMOTeYHOro POHIa HEOOX0AUMO COOIII0IaTh TPeOOBaHMUS
®enepanpHoro 3akoHa ot 25.07.2002 Ne 114-®D3 «O npoTUBOAECHUCTBUU SKCTPEMUCTCKOM
JeSITENEHOCTHY, PYKOBOJICTBOBATHCA PEKOMEHIAIMSAMU 10 paboTe OMOTHOTEK ¢ JOKYMEHTaMH,
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BKJIFOYEHHBIMHU B (heIepaIbHbIN CIIMCOK SKCTPEMHUCTCKUX MaTepuasioB" (yTB. MUHKYIBTYPBI
Poccun 12.09.2017) JlokyMeHTBI, BKIIIOUEHHBIE B IEPEYEHb SKCTPEMUCTCKUX MAaTEPHUAJIOB,
MpHOOpeTaTh 3aMpeIleHo, TPH BBISIBICHUHN UX B ()OHJIE, COOTBETCTBYIOIIHA TOKYMEHT TOJIJIC)KUT
CIIMCAaHUIO YTHIM3aluuu. OCHOBaHUE ISl CIIMCAHUS - HECOOTBETCTBHE MPOQIITIO KOMIUIEKTOBAHUS
OMOIHOTEKH.

4.3. Yuet u 00paboTKa TOKyMEHTOB OMOIMOTEYHOTO (hOHIA.

4.3.1. Yyer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISETCS WHANBHUYTbHBIM
crioco6oM. CBeZIeHHS O TIOCTYIUBIIUX ITEYATHBIX IOKyMEHTaX BHOCATCS B «KHUTY cymMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBIIMM TOKyMEHTaM MPUCBAUBAIOT WHIWBHIYaIbHBIA PETHCTPAIIMOHHBIA HOMED
(MHBEHTAPHBIM HOMEP WJIH WHOU 3HAK, IPUHSATHIA B KAYECTBE PErHUCTPAIIOHHOTO HOMEPA,
CUCTEMHBIH HOMEp JUTSI 3JICKTPOHHBIX JIOKYMEHTOB) U MIU(P XpaHCHHUS.

Peructparmonnbsie HoMepa U MIHQPPHI OTMEYAIOT B PETUCTPAX WHINBHIYaTHLHOTO yUeTa
JOKYMEHTOB — MHBEHTAPHOHN KHUTE, KAPTOTEKE PETUCTPAIINH Ta3eT, )KYPHAIIOB, YICTHOH 0a3e
TTAHHBIX.

Bce sx3eMIuIapsl MPUHATHIX W3IaHUH mTeMmentoroTes. [lItemmnens ¢ HAUMEHOBaHUEM
00pa30BaTeNIbHOM OpraHu3aluu J0JKEH ObITh MPSAMOYTOJIbHOM (POPMBI, pa3MepoM He

Ooupiie uem 1,5%4 cm.

[ITemmenb cTaBUTCSA Ha 000POTE TUTYILHOTO JHCTa (TP OTCYTCTBUU TUTYJIBHOTO JIUCTA — HA
TIEPBOM CTPAHUIIE TEKCTA MO/ 3arjaBueM), Ha 17-i cTpaHHIlE MOJT TEKCTOM B JIEBOM HUKHEM
yIIIy ¥ Ha 000pOTe KaXkI0T0 MpritoskeHus. Ha Opormropax u skypHajiaX IITEMIENb CTABUTCS
TOJIBKO Ha 00JI0KKE WIIH Ha TIEPBOM CTPAHMIIE TEKCTa.

CocraB ocHOBHOTO (hoHIa GUKCUPYETCSI B KAPTOYHOM aji(haBUTHOM KaTaJIOTe, B JICKTPOHHOM
0ase JaHHBIX ONMOINOTEKH.

4.3.2. Yaer u o6paboTka cnernuain3nupoBanHoro ¢ouaa. Crernuain3upoBaHHbIN (GOH/T
YYHUTBIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH .

VY4er JOKyMEHTOB CIEIMATU3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUISIPHOM TUTEPaTyphl,
OCYILIECTBJISIETCS TPYIIIIOBBIM CIIOCOOOM U OoTpakaercsi B «KHUre cyMMapHOTo yuera y4eOHOTro
(dboHIa» U B KAPTOTEKE PErHCTPALIMOHHBIX KapTOYEK.

Ha xaxnoe HaumeHoBaHKE JOKYMEHTOB CIIEUATIN3UPOBAHHOTO (JOH/IA 3aBOAUTCS OTEIIbHAS
yueTHas kaptouka. Kaprouku ¢ Oubnuorpadudyeckium ornucaHiueM U3IaHuil y4eOHUKOB
paccTaBIIIOTCS B YUETHYIO KapTOTEKY 10 KJlaccam, a BHYTPH KJ1accoB — MO aigaBuTy haMuinii
aBTOPOB WJIM 3aryiaBuid. JlJi1 KOHTPOJIS 32 COXPAaHHOCTHIO YUETHBIX KAPTOUYEK OHU
peructpupyrotcs B «OKypHane peructpaiuu y4eTHbIX KapTOyeK y4eOHUKOBY.

Texuuueckast 00paboTKa TOKYMEHTOB MPeIyCMaTPUBAET CIEAYIOIINE OMEePAIHH:

e TPOCTABJICHHE HA KAXKJIOM JIOKYMEHTE HITeMIIeNsi OMOIMOTEKH B COOTBETCTBHUH C
MMyHKTOM 4.3.1 HacTOAIIEro MOJIOKEHNUS;

e YCTaHOBJIEHHE CPEJCTB 3aIIUThI OT YTPaThl (MATHUTHBIN JaTYHK, PAHO-YUIl, HHOM BU]
MapKHPOBKH);

e M3rOTOBJICHHE U MPUKPEIUICHHE K JOKYMEHTY nacrnopra yueOHuka. [lacmopT yueOHuka
MIPUKJIEUBAETCSA Ha TIOCTEIHEN CTpaHulle ydeOHUKA. 3anoMHAETCS P Bblaye
YUTATEIO.

VYder cnenuanu3upoBaHHOTO (OHIa MpeaycMaTpruBaeT OTPAKEHHE €ro COCTaBa B CIIPaBOYHO-
oubnuorpaduueckom amnmapare OMOIMOTEKH, B TOM YUCIIE B AIEKTPOHHOU 0a3e TaHHBIX.

HpI/IeM JAOKYMCHTOB, IOCTYIIAOIUX B 6I/I6J'II/IOTeKy OT FOPHUANYICCKOTIO, (I)I/ISI/ILIGCKOFO Jana B BUIC
,Hapa(CHOHCOpCKaH HOMOH.IL) C YKa3aHHUECM €ro Ha3Ha4YCHUA IS ITOIMMOJIHCHU A OUOIMOTEYHOr0 (I)OH):[& n
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HCIIOJIB30BaHUEC B O6IIICHOJ'IC3HLIX OeAax, O(bOpMJ'ISIeTCH AOTrOBOPOM IOXEPTBOBAHUA B COOTBETCTBHUU C
I'paxnanckum konexkcom Poccuiickoiit denepanuu (ct. 574, 582) [3].
K AOroBOPY MOXKXEPTBOBAHUS IMPUJIATACTCA aKT HpI/IéMa nepeaavu, KOTOpbeIC ICPEaaAt0OTCA B 6YXI‘3J'ITCpI/I}O
JUISl IPUHSITUSL HOBBIX MOCTYIUICHHH K OyXxranTepckomy y4éry. [Ipu npueMe noskepTBOBaHUMN OT
(hM3HYECKUX JIMII TTPA COTJIACHU JKEPTBOBATENSA OPOPMIISIOTCS B TUCBbMEHHOU (hopMe:
® JOrOBOP IOKEPTBOBAHUS UMYILECTBA;
e [IepEUCHb TePeIaBaeMoro HMYIIECTBA K JOrOBOPY;
® aKT [IpueMa-Iepesayu UMyLIecTBa.
[IpuHsTHIE U3NaHUA BHOCSTCS B KHUTY CYMMapHOT'o yueTa OHOIHOTEKH.
4.4. BeiObITHE TOKYMEHTOB OMOJIIMOTEYHOTO POHA.
4.4.1. IlpuunHbl, MO KOTOPHIM JOKYMEHT MOXET ObITh BBIBEICH U3 COCTaBa OMOIMOTEUHOTO
(oH/a, BKIIOYAIOT B TOM YHCJI€ BETXOCTb, NEPEKTHOCTD, YCTAPENOCTh 110 COJIEPKAHUIO0, YTPaTy.
Hckmouenne nokymeHnTa u3 6ubanoredyHoro oHaa MpoBOAUTCS Ha OCHOBAaHUH aHAJIM3a COCTaBa
6ubnroTeyHoro (oHAa U Pe3yNbTaTOB €r0 MPOBEPKH.
4.4.2. Tlo BEeTXOCTBIO JOKYMEHTA IIOHUMAIOT PE3YyJIbTaT €CTECTBEHHOTO CTAPCHUS WITH
(hM3UYECKOTO U3HOCA TOKYMEHTA.
4.4.3. Ilon ne@eKTHOCTHIO TIOKYMEHTa HOHUMAIOT YACTUYHYIO WM MOJHYIO yTpaTy
AKCIUTyaTAI[MOHHBIX KAYECTB JOKYMEHTA B PE3YJIbTaTE BHEIIHETO BO3CHCTBHUS.
4.4.4. Tlox ycTapesiocThio MO COAEPKAHUIO TOHUMAIOT OTEPIO aKTYAJIbHOCTH TEMATHKH,
MTOJTBEPIKIAEMYIO OTCYTCTBHEM CITPOCA YUTATENEH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieNieHuu U peaan3auim.
4.4.5. Tlon yrpaTtoil JOKyMEHTa TIOHUMAIOT €ro OTCYTCTBUE B (hoHIEe OMOIMOTEKU MO MPUYUHAM
MOTEepH, XUIIEHUSI, OEICTBUN CTUXUHHOTO, TEXHOTCHHOT'O (B TOM YHCJIe XaKePCKOM aTaku U
HEBOCCTAaHOBHMOTO COO0SI AJIEKTPOHHOTO 000PYI0OBAHHS) UITH COIMAIILHOTO XapaKTepa, Mo
HEYCTaHOBJICHHOM MpPUYHHE.
4.4.6. Ilponecc UCKIIIOUYCHUSI TOKYMEHTOB W3 (POH1a OMOINOTEKH OCYIIECTBIIACTCS B
cooTBeTcTBUU C [lopsiikoM ydeTa TOKyMEHTOB, BXOSIIHUX B cCOCTaB OuOIMOTEeYHOTO (hOHIA,
YTBEPKJICHHBIM TTpuKazoM MunkyinbTypbl Poccun ot 08.10.2012 Ne 1077.
4.4.7. BoiObITHE TOKYyMEHTOB OMOIMOTEYHOrO (hOHIa TPOU3BOJUTCS B pE3yJbTaTe UX CIHCAHUS
KOMHUCCHUEH, CO3ITaHHON PYKOBOAMUTEIEM 00pa30BaTeIbHOM OpraHu3aliu.
4.4.8. YTuinzanuus CriMcaHHbIX TIOKYMEHTOB OMOIHOTeYHOro (hoHAa MPOU3BOIUTCS B
COOTBETCTBHUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepanum.
5. IlpoBepka TOKyMeHTOB OHOJIMOTEYHOT0 (pOHIA

5.1. CBepkH UMEIOIIETO KHIKHOTO (POHA U MOCTYNAIOIIEeH TUTEPaTyphl, a TAKXKe JTUTePaTyphl,
MOCTYMAIOIIEH B paMKax CIIOHCOPCKOM MOMOIIH ,lIEPEAAHHON OT TPETHUX JIUI] OCYIIECTBISIOTCS
Ha TIOCTOSTHHON OCHOBE C PETYJISIPHO MOMOJHAIOMUMCS (heAepanibHbIM CIIMCKOM 3KCTPEMHUCTCKUX
MaTepuasoB ,pa3MeniaeMbiX B cetu MIHTepHeT Ha caiite MunucTteperBa roctuimu Poccuiickoii
deneparuu http://minjust/ru.
5.2.B nensix UCKIIOYEHHUS BO3MOXHOCTH MAacCOBOTO PaCHpOCTPAHEHUSI JKCTPEMHUCTCKUX
MarepuajioB OMOIMOTEeKaph ¢ KOMUCCHEH (HE MeHee 3 YelIOBeK) , CHCTeMaTHYecKH (He pexe
OJIHOTO pa3a B Tpu MecsIa) nmyreM ceepku @DCOM ocyiiecTBIASIOT MPOBEepKY GoHIa OHOIMOTEKH
Ha TIpeaMeT HAJMYKs B HeM JOKYMEHTOB, BKIOUeHHBIX B DCOM. (IIpunoxenne Nel)
5.3./larHble BHOCATCSE B )KypHAI CBepKU ¢ DenepanbHbIM CIIUCKOM KCTPEMHUCTCKUX MaTEPHATIOB)
(ITpunosxenue No2)
5.4. BuemmaHoBas TMpoBepka JAOKYMEHTOB OMONMMOTEYHOTO (oOHIAa TMPOUZBOIUTCS B
0053aTeNTLHOM TMOPSIJIKE:

e TIpU BBHISBICHUU (DAKTOB XHILEHUS, 37I0YIOTPEOICHUS UM MOPYU JOKYMEHTOB;



e B Cllydyae CTUXUHHOTO O€ACTBUS, M10Kapa WIN APYrUuX Ype3BbIUaHBIX CUTYaLU,
BBI3BaHHBIX SKCTPEMAJILHBIMU YCIOBUSAMU;

e TP pEOpraHU3aIMH WIN JMKBHIAIMHA 00pa30BaTENbHON OpraHu3aIiHy.
5.5. Ilo utoram npoBepkH ,0MOIMOTEKAPh COCTABIISIET aKT, MOAMKUCHIBAET U XPAHUT €T0 B
OubIMoTeKe B TEUCHHE CPOKA, YCTAHOBIIEHHOTO HOMEHKIATypoi aen. Eciu kakue-To
JOKYMEHTBI OTCYTCTBYIOT I10 HEYCTaHOBJIEHHOM NPUYKHE, TO K aKTy PUKIIABIBAETCSA UX
CIIMCOK, B KOTOPOM (PMKCUPYIOTCS CBEIEHUS O KOJIMYECTBE TOKYyMEHTOB OMOIMOTEYHOrO (hoHIa
B HAJIMYUU U KOJMYECTBE OTCYTCTBYIOIMX JOKYMEHTOB, B TOM YHCJIE IO HEYCTaHOBJIEHHOMN
npuurHe. B akTe Taxke yka3zpIBacTCsl HOMEp U JjaTa akTa Mpeblaylieil IpOBEpPKU.
5.6. Bo BpeMs ipoBepKH TOKYMEHTOB OMOTHOTEYHOTO (DOHIa PAOOTHHKHU OTCICKUBAIOT
HaJIM4ue SKCTPEMUCTCKUX MAaTEpHalIOB, KOTOPbIE BXOAST B (peiepalibHbIN CIUCOK,
onyonukoBaHHbINM MuHioctom Poccun Ha cBoeMm caiite.
Ecnu Gubnuorekapp HalJeT SKCTPEMHUCTCKUIM MaTeprai, TO COOTBETCTBYIOIIMMA JOKYMEHT
MOJIEKUT CIIUCAHUIO U YTHIIM3alUH.
5.7. Ilpu BBISBIIEHUU B MpoIiecce MPOBEepKU (HOHAA OTCYTCTBYIOUIUX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTAaHOBJICHUSI BUHOBHBIX JIMI] YOBITKU 10 HEJOCTayaM CIHUCHIBAIOTCS B
COOTBETCTBUU C JACUCTBYIOIIHUM 3aKOHOJATEIBCTBOM.

6. 3aKTIOYNTENHHBIC TTOJI0KEHHUS
6.1. Hacrosiee [lonoxeHne o nkoJibHOM OMOIMOTEKE SIBIISIETCS JOKAIbHBIM HOPMAaTHBHBIM
AKTOM, IIPUHHUMACTCA HA He}IaFOFquCKOM COBECTC IIKOJIbI U YTBEPKAACTCA AUPEKTOPOM
00pa3oBaTeNIbHON OpraHu3aluy.
6.2. Bce n3MeHeHus U JOTIOJTHEHHUs, BHOCUMBIE B HacTosee [lomoxkenue, ohopMIIIIOTCS B
MMUCbMEHHOU (JopMe B COOTBETCTBUH JCHCTBYIOIIIUM 3aKOHOIATEILCTBOM Poccuiickoi
denepanuu.
6.3. U3Menenus u nonosHeHus K [10710KeHNI0 MPUHUMAIOTCS B HOPSIKE, MPETYCMOTPEHHOM
n.6.1. Hactosmiero Iomoxenust.



ITpunoxxenne N 1
K ITo0KEHUIO O IIKOJBLHOM ONOIHOTEKE
MAOVYCII . }FO0uneiinsiin

AKT
cBepku DeepaabHOro CHMCKa SKCTPEMHUCTCKMX MAaTEPHANIOB ¢ (POHIOM
ouoimoreku B MAOY CII n.JO0uneiubIin

Mpi1, amxenoanucasiniecs (OO 0TBETCTBEHHBIX JIUI] B KOJUYECTBE HE MEHEe 3-X YeJIOBEK), COCTABUIN
HACTOAIIMM aKT B TOM, YTO B MEPUOJ C o 20 I'. HaMH ObLjIa MPOBEJICHA CBEpPKa

(benepanbHOro CIIUCKA IKCTPEMHUCTCKUX MaTEPHAIOB C (OHIOM OHOIMOTEKH.

B pesynbrare npoBepku B (pOHJIE BBISABICHO/ HE BBISBICHO (HY)KHOE MOJUYEPKHYTh) U3/IaHUHN, BKIFOUCHHBIX
B (pemepasbHBIA CITUCOK IKCTPEMUCTCKUX MATEPHAJIOB, OMYOJIMKOBaHHBIC Ha caiiTe MuHHCTEpCTBA IOCTHUITMN PO
http://www.minjust.ru/nko/fedspisok Ne oT

Iloamucy 4j1eHOB KOMUCCHH:


http://www.minjust.ru/nko/fedspisok

ITpunoxxenne N 2
K [TonoxeHnro o MIKOJIBHOU OMOIMOTEKE
MAOYCII o.fO0oumneiinbii

KYPHAJI

CBEPKH C (I)ezlepaanLIM CIIMCKOM 3KCTPEMUCTCKHUX MaTEPHUAJI0B

laTta
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HauMenoBanue Bua
eATeILHOCTH

(DO OTBETCTBEHHOIO JIMIIA
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